Community Website Project Website Action Plan

Editorial Practice - Website Action Plan
Full Site Name:
Target Audience:

Primary Audience:

Secondary Audience(s):

Community Groups:

Should your website represent other groups / Organisations in the community?

e.g. Traders Association, Heritage Group

Community Projects:

Please list current projects here.

(Run by your group) 

(Run by other groups)

Please list proposed projects here.
Community Features:

Please list local landmarks and heritage sites:
Other important features of your community:

Website Features:

List desired special features:

Should users be encouraged to set up an account and/or join a mailing list?

Yes/No

Are you building an online community?

Do you intend to run a “What’s On”?

Website Appearance:
Default Template:
Current Header Graphic:

Insert image here.

Header Image Review Status:


Date:

Colour Scheme:

Describe colour scheme using descriptions such as “Pale Green”

Item:




Colour Description:
Hex Value: (optional)

e.g. Header Text



black


#000000

Header Text

Background

Page text

Link text

Top menu roll-over

Link style description: e.g. dotted underline

Meta-tags and links:

Site Description:

Site Keywords:

Outbound links:

List links to other sites of interest that you intend to publish in your site.
Inbound Links:

List links into your website that you have set up or requested.

e.g. “Undiscovered Scotland”,  “Wikipedia”

Requested:

Established:

Managing your website:
How often do you intend to update your website?
Can you get help with updating / managing your website?

Task



Delegated to



Email
e.g. Email Newsletter

Arnold


Arnold@mycommunity.org.uk
Useful Contacts:

Name(s)

Email



Phone

Job
Newspapers

National Park

Local Authority

Visit Scotland

Community Council

Local Employers

Organisations /Clubs
Schools
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